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Donor Recognition

Introduction and General information

These Standards have been developed by the Friends of the San
Francisco Public Library to ensure that donor recognition at all
branch libraries is consistent, elegant, appropriate to each level of
giving, and complementary to the building architecture at historic
and contemporary branches.

The Donor Recognition Standards include the following
components:

= Primary ($50,000 and above), Secondary ($25,000-49,999),
Tertiary ($10,000-24,999) and Stack End/Collection Signage
($5,000-9,999). Donor Recognition Plagues are primarily
intended to acknowledge donations for rooms or collections.
These plaques are typically located at the entry to a room, at
the periphery of a collection, or on or above the stacks.
Because there is little free wall space in the branches, it may
be necessary in some cases to locate the plaques inside
rooms or on stack ends. Architects and signage
subconsultants should consult with The Friends to determine
locations for all plaques and to review lighting.

« Equipment Tags (from $400 to $4,999) are placed on furniture,
computer workstations and similar items. They should be
located where readily visible to branch visitors. When
equipment tags are attached to several identical items, such
as chairs, they should be located at the same place on each
item.

+ The Consolidated Donor Display is located at the branch main
entry or vestibule. It acknowledges all branch donations of
$1,000 or more in a hierarchical layout. Because this Display
will not be fabricated until all branch donations have been
received, it can be sized to accommodate the specific number
of donors at each branch.

The location of the Consolidated Donor Display plaque at each
branch should be determined by the architect and design team
in consultation with the Friends of the San Francisco Public
Library. The Bond Program Manager will be responsible for
communicating with each library project architectural team and
design team about this matter. Where possible, specific
lighting should be provided for the Display.

A serif typeface is used for all donor recognition components
except the Consolidated Donor Display. At historic branches,
this Display has a serif typeface and an ornamental header. At
contemporary branches, it has a sans serif typeface and no
ornamental header.
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Donor Recognition

Introduction and General Information

The Standards include graphic layout options and fabrication
details:

» The Friends of the SFPL will obtain final approved donor
recognition copy from each donor. They will format this
copy, line for line, based on the graphic layouts. The
graphic layouts identify the maximum number of copy lines
for each component, and a range for the number of letters
and word spaces per line, which will vary, since, for
examples, Ws and Ms are wider than Is and Ts.

Interim and permanent donor recognition

» Prior to the public opening of each renovated or newly
constructed branch library, The Friends of the San
Francisco Public Library will provide electronic artwork to a
sign vendor to produce individual interim donor recognition
displays for all items except furniture and equipment tags.
All displays will be full size mockups produced as a color
laser print dry-mounted or laminated to a durable foam
core backing with a clear protective laminate on the face.

+ At some point after the opening of each branch library, The
Friends will contract with a sign vendor to fabricate and
install the permanent donor recognition components for
that branch, and will provide the sign vendor with all
approved donor recognition copy. The sign vendor will
produce these components based on the Fabrication and
Mounting Details and Specifications.

Prior to the production run, the Friends should obtain
prototypes from the sign vendor to ensure quality control,
and full size patterns for each component to ensure that
the spelling and punctuation are correct and that the layout
and copy fit are as intended. See page 1.8.2.
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Donor Recognition
Addendum

Please note the following textual changes from the
original specifications:

For the consolidated donor plaques, please replace the
text “The Neighborhood Library Campaign” with “Branch
Library renovation made possible through bond funds
approved by voters of San Francisco. Funds for furnishings
and equipment raised by volunteers of the Neighborhood
Library Campaign and Friends of the San Francisco Public
Library.”

For all individual donor recognition plaques, please replace
the text “a gift from” with “made possible by a gift from”
followed by the donor attribution text.
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Donor Recognition

Primary Donor Plaque | ELEVATION

O

THE NEIGHBORHOOD LIBRARY CAMPAIGN O

READING AREA

made possible by a gift from

Wells Fargo

() FRIENDS OF THE SAN FRANCISCO PUBLIC LIBRARY ()

Scale 1:2

Specifications

Overall Dimensions: 13 1/2°W x 9 3/8"H
Construction and Mounting: See D.T.11.
Note:

Donor recognition copy is Centaur MT Bold
throughout. Header copy is Myriad MM 400
RG 300CN throughout.

Sign Type DR.11

Function

Acknowledge levels of giving of $50,000
and above.

Sign Type DR.11.A

Alternate material plaque, substitute
1/2" acrylic for glass. All graphics
digitalty printed and adhered subsurface
1o acrylic.
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Tooard

Donor Recognition

Primary Donor Plaque | GRAPHIC LAYQUTS

214 9“ {maximum line length) 1 YAty

IHE NEIGHBDRHOOD LIBRARY CAMPAIGN

feserphion: i
~ith 1/2” leading. x‘

.es per ling; 13-15.
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o wer case with 7/16°

<1 s esperline: 24-28.
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+
>
T3 FRLINDS OF THE SAK fRANCISCO PUBLIC LIBRARY ¢
Typical Graphic Layeut: 2 line message {1 line message similar}
Scale: =10
R 2\ 8" {maximum line length) 28 .
F THE NEIGKBOKHOOD LIBRARY (ﬁMFAlGLi
‘ntion: : " N
- 3/8 leading. =
+ase with 5/16"
- serline: 24-28.
o
+
>
© 3 FRIEKDS OF THE SAN FRANCIS(O PUBLIC LiBRARY & ©
I 3

Typical Graphic Layout: 4 line message (3 and 5 line messages simifar}
Scale:3"=1'0"

Sign Type DR.11

ote:

Any combination of “roem/collectien
description” and “doncr copy” may be used,
but the maximum number of lines is tive.

I 1.2.2
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Donor Recognition
Secondary Donor Plaque | ELEVATION

! THE NEIGHBORHOOD LIBRARY CAMPAIGN

FRIENDS OF THE SAN FRANCISCO PUBLIC LIBRARY

Scale 1:2

Specifications Sign Type DR.12

Overall Dimensions: 9 7/8° W x 6 7/8" H Function

Construction and Mounting: See D.T.12. Acknowledge levels of giving of $25,000
to $49,999.

Sign Type DR.12.A

Alternate material plaque, substitute
3/8" acrylic for glass. All graphics
digitally printed and adhered subsurface
to acrylic.
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Donor Recognition
Secondary Donor Plague | GRAPHIC LAYOUTS

192, 67/8" (maximum lin length) | t /2
51
5. i ;n:.nwnaos‘nnnv (auraiLg ]
.. Description: i <
+0s with 3/8" leading.
aces perling: 13-15.
-4 lower case with 2
+
. >
-2;es pef ine: 25-28. R L s
FRiENDS 6F TAL SAW FEAM(ISED PUELIC (IBEAEY i
L f

Typical Graphic Layout: 2 line message (1 line message similar}
Scale: =110

12 | 878 (maximum fine length) |, 1 1/2°
bl
|

_— ‘ .__:.,,,,,,,.._1
Pue mgrgavzraces iistany camraacd i

-k
1
|
r

woription:
1" /4" {eading,
- as per line: 13-15,

=1 case with 1/4°

N ‘ . K 3 3 i
-~ per fine: 25-28. L TRICHDS OF TRE 1N FRANLISCE PHBLIC LIBRARY

S |

Typical Graphic Layout: 4 line message {3 and 5 line messages similar)
Scale:3 =1 (F

Sign Type DR.12

Note:

Any combination of “room/collection
description” and “donor copy” may be used,
but the maximum number of lines is five.

" " IBRARY DONOR RECOGNITION STANDARDS 7.2008 ' 132



Donor Recognition

Tertiary Donor Plaque | ELEVATION

Scale 1:2

Specifications Sign Type DR.13

Overall Dimensions: € 5/8" W x 4 5/8" H Function

Construction and Mounting: See D.T.13. Acknowledge levels of giving of $10,000
to $24,999.

Sign Type DR.13.A

Alternate material plaque, substitute
1/4" acrylic for glass. All graphics
digitally printed and adhered subsurface
to acrylic.
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Donor Recognition
Tertiary Donor Plaque | GRAPHIC LAYQUTS

‘1;! 118 1 4 1/Z {maximum line length} L ! ALY L

o

Copy Specification: D

Room or Collection Description.

5/16" large/small caps with 1/4” leading. ! <

Letters and word spaces per line: 14-17. i

Donor Copy: -

1/4” intial caps and lower case with 1/4”

leading. x

Letters and word spaces per line: 25-28. <
-
gl

Typical Graphic Layout: 2 line message (1 line message similar}
Scale: Half Size
'lk 1 116 4 12" {maximum line length) T 1 l/lﬁ"_é_

Copy Specification; ﬁ“" : o - - 3

Room ar Collection Description: ‘ 1

5/16" large/small caps with 3/16” leading. £

Letters and word spaces per line: 14-17. e

Donor Copy:

1/4" initial caps and lower case with 3/1§

teading.

Letters and word spaces per line; 25-28.

-t
=
=

__*L_

Typical Graphic Layout: 4 line message (3 and 5 line messages similar}
Scale: Half Size

Sign Type DR.13

Note:

Any combination of “room/collection
description” and “donor copy” may be used,
but the maximum number of lines is five.
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31/2°

Scale 1.2

Sign Type DR.13.1a wall mount
Acknowledges levels of giving from
$5,000 - $9,999

Scale 1:2 | 2%° 1‘

Sign Type DR.13.1b free standing
Acknowledges levels of giving from
$5,000- $9,999

Sign Panel:
1/4" thick acrylic with digitally printed
graphics applied sub-surface.

Attached w/ 3M foam tape and
silicone adhesive to stack end,
permanent wall or glass as required.

Room or collection text at 27pt
Donor attribution text at 22pt

Donor attribution text to now read:
“made possible by a gift from..”

Sign Panel:

1/4” thick acrylic with digitally printed
graphics applied sub-surface.
Attached w/ silicone adhesive to
free-standing pedestal base.

Pedestal base:

Fabricated steel construction w/
painted surface to match
anodized aluminum finish.

Unit adhered to top of
perimeter book shelving.

Room or collection text at 27pt
Donor attribution text at 22pt

Donor attribution text to now read:
“made possible by a gift from..”
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Donor Recognition
Equipment Tag | ELEVATION

Specitications Sign Type DR.14

Overall Dimensions: 3'W x 1" H Function

Construction and Mounting: See D.T.14. Acknowiledge levels of giving of $400
to $4,999.

-+ *MCH LIBRARY DONOR RECOGNITION STANDARDS 7.2006 1.5.1



Donor Recognition
Equipment Tag | GRAPHIC LAYOUTS
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Graphic Layout Options
Scale: Full Size

Sign Type DR.14

Copy Specifications: Note:

1/8" all caps with 1/16” leading. Maximum Maximum number of lines is four.
number of letters and word spaces per line

is 17-22
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Donor Recognition

I

Left Side View

Consolidated Donor Display: Historic Branches | ELEVATION

Specifications

Overall Dimensions:

2'0” W; height varies per branch based on
number of donors

Construction and Mounting:

See DT.15, DT.16.

Sign Type DR.15

Function
Acknowledge levels of giving of $1,000
or more.

Sign Type DR.15b

Alternate material plaque, substitute
antigue bronze finish for stainless steel

SFPL BRANCH LIBRARY DONOR RECOGNITION STANDARDS 7.2006 1.6.1



21" {maximum header line length)

Donor Recognition
Consolidated Donor Display: Historic Branches | GRAPHIC LAYOUT

2005

The Neighborhood Library Campsign

NOE VALLEY AN

FRIENDS

of e
EAN FRANCISCO
PUBLIG LIBRARY

e tia

Graphic Layout: Header and Footer/Single Line Branch Name
Scale: 3= 107

Sign Type DR.15

Note:
Double line branch name similar 10 1.6.5.

SFPL BRANCH LIBRARY DONOR RECOGNITION STANDARDS 7.2006
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Donor Recogmtlon
Consolldated Donor Dlsplay HIStOHC Branches l GRAPHIC LAYOUT

/e 21" (maximum donor copy line length}

L

$50,00

ger Haas, Jr,, Evely,
,EVEL}’n and Walter Haa
Boundation, & Walter Haas, |

34" 13/8] 3/8" |9/167 34"

|

525,05

1 & Walter Huas, ]’r., Evelyn &

«
el
=
™)
7y
—
a3
=
—

3
5/18

'11/16" ‘

‘ 3

Partial Graphic Layout: Donor Copy
Scale: Half size

Sign Type DR.15
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Donor Recogmtlon

Consolidated Donor Dlsplay Historic Branches | GRAPHIC LAYOUT

iRVr 21" (maximum donor copy line length}
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Partial Graphie Layout: Donor Copy
Scale Haif size

Sign Type DR.15
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Donor Recognition

Consolidated Donor Display: Contemporary Branches | ELEVATION

BRANCH
2005

The Nevgrbort oad llbrary (umpargn

. SSO GDO AM) ABOW

LW Ran b, bevdped Wakel Hazs e, Frewn & Waltet ks
PR Rer e, 1) Toeks & Wakes Kaz, b foumderee, Sedyn
S EWekertisn, b Gandotins, Tuetyr & Wit <y, ». Fownbariniy
IWuMh Faurdananf ouniation, L Wake Basg by, hu&aﬁ
it beern L Woher oz b braimisinm, e & Waler My, bR

$25,000 ~ $49,993

t:e-mér T2 Hins » ‘vd):-.w:;g»u.zk bp:
B ERhES daso b fondanoy, k'«if;.h“;‘h- ¥ feeadrimatag &

” sy, bt £ oo s 3, Ly o boteeatom, Wiehadh
Hchtlﬁé—u, i Ferlrtzy, VanwHon © Wt ki ‘s,aei ‘:!g

Wi, b Eoen Wakes i & Fbigt.
L«rehaz;m "
S8 o

Typical Elevation
Scale:11/2'=1-¢

Specifications

Overall Dimensions:

2°0" W; height varies per branch based on
number of denors

Construction and Mounting:

See DT.17, DT.18.

Sign Type DR.15

Function
Acknowledge levels of giving of $1,000
or more.

Per Sign Type DR.15b
Insert header language and category for
$5,000-$9,999 donations.
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SFPL B¢

CESTERN ADDITION.

Donor Recognition
+.onsolidated Donor Display: Contemporary Branches | GRAPHIC LAYOUT

BRANCH
2005

The Neighborhood Library Camp

F

L D I

[

‘lwa‘}/ﬁs/{% 1/2;11 1/4;11 1/41\7/3’;[1 Ld'b ”i"L
»

FRIENDS
SAN PRANGISCO
FURLIC LIBEARY

* =, e and Footer/Two Line Branch Name

Sign Type DR.15

Note:
Single line branch name similar to 1.6.2.

;RARY DONOR RECOGNITION STANDARDS 7.2008



Donor Recogmtmn
Consohdated Donor L Dlsplay Contemporary Branches | GRAPHIC LAYOUT

z 20" {meximum donor copy line length)

$50,0( &

" ef Haas, Jr. Foundation, Jr Walter Jr,
“Eidelyn and Walter Haas Jr., Evelyn Walte
- Walter Haas, Jr., Evelyn & Walter Ha

15/16" 11/2"| 34" j

$25,0(

The Walter Haas, Jr. Foundation, Evelyn & Ha
"~ Foundation, Evelyn and Walter Jr,, Evely

vf”.;f_;;figgndatlon Haas Foundation, & Wal
N ﬁa n, Haas Foundation, & W

U

34" 1167 3/4

i
I

Partial Graphic Layout: Donor Copy
Scale: Half stze

Sign Type DR.15
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Donar Reoogmtion
Consolidated Donor Drsplay Contemporary Branches | GRAPHIC LAYOUT

2 20" (maximum donor copy line lengthj

LI RG4S - - 1/
Tl ’ .

$10,0(

éﬁm and Walter Haas Jr., Evelyn Walter Haas,
Waiter Haas Jr Evelyn &Walter Haas, Jr. Fc

51,00

The Waltef Haas I, Foundatxon Evelyn&Haas JJr., Evelyn

;'Eé’"efﬂaas, I, F;séﬁdatmn £velyn&Walter Haas, Jr. Foun
© < "Haas, Jr. Fotindation, Haas Foundation, & Walter Ha £
A

Partial Graphic Layout: Donor Copy
Scale: Half size

Sign Type DR.15
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Section
Scale: Full Size

Keynotes:

A. 127 Starfire water white glass, or
equivalent, with 7/8” D. pencil edge ali
around.

B. Painted or screenprinted background on
back of A. Color to match ICI 206
Elephant.

C. Screenprinted copy on back of A. Color

to match ICI 202 Midnight Hour.

Donor Recognition

Primary Donor Plaque | FABRICATION & MOUNTING

RTLY

—

134
1 Ln/;'f
5/8"

2 hn— o THE HEIG n—onuutu LIBBARY CAMPAIGN .
n

©

[Te)
:‘:'T M FRIENDS OF THE(SAR FRANCISCO|PUBLIC LIBRAHY B

Elevation
Scale: 3 =10

Screenprinted “book” on back of A.
Color to match IC1 202 Midnight Hour.

Sandblasted copy on front of A.
Fastener assembly: toggle bolt,
expansion anchor or as required;
aluminum sleeve; polished SST or
aluminum cap.

1/8" aerylic backing plate/spacer
peinted to match B and secured to A.

Detail DT.11

Notes:

1.

B, C and D are same on all plagues.

Use digital art provided by Friends. Copy
for E is unique to each plague; copy and
line breaks provided by Friends.

Install plague with center ¥0° AFF
uniess direeted otherwise.

1.7
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Donor Recognition

S'econdary Donor Plaque | FABRICATION & MOUNTING

_ 97/8"
' 15/16" | 8" | 15/16"

1 :
®
~ [V
w
i
. ...#__
©w
&
Section Elevation @ 2
Scale: Full Size Scale: Half Size
, Detail DT.12
eynotes; .
3/8" Starfire water white glass, or D. Screenprinted “book” on bapk of A, Notes:
equivalent, with 11/16” D. pencil edge Color to match ICI 202 Midnight Hour. 1. B, CandD are same on all plagues.
&li around. . Sandblasted copy on front of A. Use digital ant provided by Friends. Copy
Painted or screenprinted background oh £ 1/16” scryhc backing plate painted for E is unique to each piagqua; copy and
back of A. Color to match ICI 206 to match B and secured to A. Attach to line breaks provided by Friends.
Elephant. wall with silicons adhesive and foam 2. Instafl plague with center 50~ AFF
Screenprinted copy on back of A. Color tape. unisss directad otherwise.
to match 1CI 202 Midnight Hour.
: " P
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Donor Recognition
Tertiary Donor Plaque | FABRICATION & MOUNTING

6 58"
5/3" 538" 58"
b
ury
fem
8l &
uy o
<r o
s

o - ;
Elevation @ @L/x !
Scale: Half Size .

Section
Scale: Full Size

Detail DT.13

crar whnte glass, or D. Sandblasted copy on front of A. Notes:
© 327D pencil edge £ 1/16" acrylic backing plate/spacer 1 B, CandD are same on all plagues.
painted to match B and secured to A. Use digital art provided by Friends. Copy
< .urinted background Attach to wall with silicone adhesive tor E is unigue to each plague; copy and
<. < to mateh ICI 208 and foam tape. line breaks provided by Friends.
2. install plaque with center 50" AFF
¢+ wr2k” on back of A. unless directed otherwise.
1202 Midnight Hour.

1.7.3
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516 va. O?

Typical Elevation
Scale: Full Size

Keynotes: Detail DT.14
A, 1/16” Polished bronze tag. Ease ali
edges to remove sharp corners, Note:
B. Etched and filled copy and berder Install where directed by the Friends.

outline to match IC| 578 Forest Black.
The Friends will provide copy and line
breaks,

C. Brass domehead fastener; wood screw
or as required.

+ * L)BRARY DONOR RECOGNITION STANDARDS 7.2008
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Equipment Tag | FABRICATION & MOUNTING



Donor Recognition

‘olidated Donor Display: Historic Branches | FABRICATION & MOUNTING

P e
®.

7
¢ 11

T (i

NOE VALLEY BRANCH
2005

The Neighborhood Library Campaiga

|
1':}-1/2"

M

ee note balow J

|
1
&

$50,000 AND ABOVE

Lirlpn & Wahey tHam, o, Evclyn 8 Wales Haas, Jr., Evoyn & Wabor Haw }r.
Jeo Evelye Walirr Fua, jr. Evrdgn & Waher Haoe, Jo Fopsdamn,
Foamlainn, & Waltee s, Je Fouontatnm. Eveipn & Wiaker Jr. Foundaise.
Eeelys & Waker fbox, jr. loundston, Evelyu 8 Walher Flaon, jr. omndanion
Ham. & Waher | lap, Jo. Eodyp & Wabres M, Jr. Forzdamon

1/8" reveal

$25,000 — $49,999

Lok & Waken Sl Eveds & Wakts Hase oo Lvelyz & Walies Hag ).,
JroEsslrs Waltn Pla, 2 Crdys & Wiakes Bams, B Foauidaton,
Fomdaim & Wako Hax b Bumbaien, Evelya & % iha Jo Fomnd o,
Serhn & Wobe Flare |0 Gmpdacion, Evdyn 8 Waka Han jr. bndpes
Has £ W How, J1. bsriya & Waties Thoa h. Fesedaiam Wik 3
Ham Je. Fomsddscinm. Cevdpn $ Waker L. Bochya | o b, Frandaion,

$£10,000 - $24.999

Fode & Wiker Ve tr Setyn 3 Wty Ve, b1 Faetes k Waher Hom b s bis o e i sem.
e Yo Jo Famabicon e bodyo Wb e Hom b By & Wabioy £haan. o § ool
Yok an, b MDA ) L o Tty Firdyn & Weka b (pmdnt s § Svundreca. belen & Paiar |
Turkes ¥ W Han o o brctpe & Waar Mo b Froataem Loie & Sbn
Sl ¥ Wdos Uvdye ¥ Wkt | Facdyn & Wabes B, v Pt 1o Wik

Varies par branch

$1,000 - $9,999

et ¥ fr e ik ke § Wi ria b wimd B s 3 e A Wk s 3

T T B Y S I S T ]
B & b s b Tk, Famdion, b s vt T 40 £ T it e Wk W ermit M &
Fraakrt, e W e b Prciton, el Srpe A Bl i B A Wit e TmnArs, Fankn

& Yok 6 e Fon B o o i & B e B Rtk B2e ST ket s Hn ¥ i

W i, o P i, Bakn bl ) 5 damate oo 2l B W o - fpd, A

i b i i § e o 5 Kk e Bibe ke ks F R Ria b Bl v B d T

Frie e Jombas Pz § W e Ak B T v Sy B T P e F it 2 Wiar, B 1 it
Wi 4 M % Nl s T A% b N7 & R S s Frmb im F L K

r 1/8" reveal

514"

g‘ 12 3 reve—al at sides™ |)

Typical Elevation
Stale:1 Y2 = 1'-0°

Detail DT.15

Notes:

1. Header Dimensions for single line
branch name is 7 1/27; for double line
branch name is 9 3/8".

2. Mounting height per the Friends or
branch arehitect.

1.7.
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Donor Recognition

- ..-snlidated Donor Display: Historic Branches | FABRICATION & MOUNTING
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Section

Scalfe: Half Size

- icated from 174" €. Solid or fabricated acrylic ernamental
-xyosed surfaces to header painted to match A.
le Wax. D. Keyholes or similar fastenening to wall,
~ith etched and minimum two at top and at bottom.

match A. All copy to
1 217+t Black except
+ oy PMS 3985 C.

Detail DT.16

Note:

Mounting height per the Friends or branch
architect.
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Donor Recognition
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The Nelghborhood Library Campaign
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~
‘ Sae note below

$50,000 ANOD ABOVE
Evclyn & Waltes Hazs, . Frclm 8 Weker Haan, b Eretyn & Walr o, b, Evelyn & Wakier,
. Evclyn Waker Hazs, . Fvelys & Waker Hass, . Foundation, Erchm & Wake I fosndation,
Evelyn & Wabt Hous, . Foundation, Evelyn & Walies Bamy, i Foundition, Waker Haxs Woker
Evelyn & Welter s, Ir. aumation Foundation, & Walter Hazs, & Faundatiod, Evelyn & Wakec
Toundation, Evebyn & Wake Hais, & Foundation, Even § Walter Haxs, |2 Foordation

1/8" reveal

$25,000 ~ 549,993
Firiya & Waker Han e Evdyn & Walies Mas, k. Evdyo & Waltss e, ., vzl Wister Haae i Fertn
Haas, b Fevnclation Fauadation, & Wakze Hasms, I forsdation, uvipn & Waker i Fobaa0as,
Evchyer & Wabey flazs, & Foumdation, Evedys & Yiales Haat, . FandationHasy, § Waley Haas, i b
Walte: thaas, b, Foundetiers, Waltzy X Favs, ¥, Foméation, Eveiza & Wako Jr._Evos Haas, &
forndricn Waller iaes fomniaden, Erelyn & Waher Rais, & Erolyn Saas Fecndrtin, Wit Han
Crehm & Valva Haag i Feandation, W, , X, Waho Mats bon, Walles Hans

$10,000 - $24,999

v & Wl Haie i Erebym & e Haxs, & Wattes Reas, b, Wit Fant, 1t [tiene, Endgws Wil Han. 3.,
Weriam, b Faindadon, ki b § Wther s 3 Fotlee B2 o N betpa & W (o k foamabieion
i, B Wallew Har, _brvtyn B Watos . Foordades, Tusiye§ Wirbe Hert r _Fomedaton, fuetys § Waiiee 3
Contyw & Tooime vt Jr_ Freyud Raie Ham, & foavadstoe, Darty & WaRes Hact. ik Famndrtos tidyn £ Wl
Ham K fuker ety Bt i, b ey & Warner Hasy i oeiin b Wb s 3 bonsota O, W5 1.

$1,000 - $9,999

3§t e a3 Lo e T Srch v IO 7 s AWl S 4t e nar, 3 T WO L
Ar e, b Pt b Gl W Ben, ¢ et s Lomign W ik 5 BT G2 M3 o A, Ve, Ao S &
frebrd Wapn b, b Jodner oy ? £ Fmadn 4
et frwte & Katm: § S urow. P & e M, & Faniegod, Froqaf by -+ Dmipe IWLER Koe', B hanelras, e
B3 b MW b 5 e e b Formaion Pkt M I 7 AR S M ) B i b T
e W R LI e b Wil fucs b e 45 bt A B3 it v, g § Wt B, 0k 7
Mot 73 et bt Wotm 310w 6 MEa 5K bovs 12, (0L 7.5t AWl S0l ¥ Sewmte 1. o & wcar b -
LLTEES 2 femp won Waket ) ey it Lk S A Wear Hom,
RAr Rk Cor o Saene A bale a2 SREITEN, Frdre Ut o b Lounde g, ol k] B, b B0 G4, e
By ke G s Mraoie 8.0 Gyl Hite R 5 touc 10 Takwr b Feav L e lar, 4. Mrvtd Hrde bt 3

Varies per branch

r-1/8" reveal

514

3/4" reveal at sides’;u"

Typical Elevation
Scale: 1 1/2° = 1.0

Detail DT.17

Notes:

1. Header Dimensions for single line
branch name is 7 1/2°; for double fine
branch name s 9 1/27.

( 2. Mounting height per the Friends or
branch aschitect.
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Scale: Half Size
Detail DT.18
© . reated from 1/4° C. Keyholes or similar fastening to wall,
i 2»posed surfaces to minimgm two at top and two at bottom.

jie Wax.

with etched and
match A, Alf copy to
.-zt Blaek except
«zen PMS 3985 C.
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PART 1: GENERAL

1.01 Requirements and Conditions

A Bidder Qualification Requirements: All Biddars shail be required to demonstrate a minimum of five years of fabrica-
tion experience in the Architectural Graphics industry, and shall have the broad knowledgs, diverse shop and field
experience, Hexibility, coordinating ability, skilled craftsmen and physical plant necessary to produce quality signs
equivalent to or better than those specified. If requested, submit qualifying data to the Friends of the San Francisco
Public Library (Friends} for approval.

B. Possession of Contractor’s License:
1. The Bidder shall possess the required classification of Contractor’s License at the time of Contract award.

2. |f a Bidder does not possess the required Contractor's License at time of Contract award, the Bidder shall be con-
sidered non-respoonsible, shall be disgualified and shall be liable for forfeiture of Bidder's Bond, if any.

C. Proof of Liability Insurance: Bidder shall provide to Friends wiitten documentation of current liability insurance of
type and amount required by Friends for the work.

0. Examination of Site and Bid Documents: The Bidder shall examine carefully the site of the Work contemplated, and
the Bid Form, Plans, Specifications, and all other Documents. The submission of a Bid will be conclusive evidence
that the Bidder has investigated and is fully aware of the conditions and difficulties to be encountered, of the char-
acter, quality and quantities of work to be performed and materials to be fumished, and of the requirements of the
Bid, Plang, Specifications and all other Documents.

E. Questions and Inquiries: Direct all questions andfor inquiries concerning the work to the Friends.

1.02 Scope of Work

A. Intention of the Documents: The Contract Documents are complementary, and what is required by any ane shall be
as binding as though required by all. The intention of the Documents is to include all labor, materials, equipment and
all other iterns necessary for the proper execution and installation of the Work. Unlgss specifically noted otheiwise,
Contractor shall provide and pay tor all labor, materials, equipment, tools, transportatien, shipping, delivery, taxes,
insurance, permits, government fees, licenses, inspections and alt ather facilities and services necessary for the -
prapar execution and instaliation of the Work.

B. Work Required by Inference: Work not explicitly depicted br mentioned in any portion of the Contract Documents is
nevertheless required if it is consistent therewith and is reasonably inferable therefrom as being necessary to pro-
duce the intended resuits. Words and abbreviations having well-known techhical, trade or industry meanings are
used herein in accordance with such recognized meanings.

C. Contractor, having assured himself/herself of the adequacy of the Documents and accuracy of his/her Bid, agrees to
execute the Waork wathin the time and cost limits established in the Contract. Contractor further understands that
fabrication and instaliation will likely involve some clarifications to the Documents and modifications in work proce-
dures. These are expected conditions, and Contractor has anticipated them and provided for them in his/her Bid.

D. Review of Construction Drawings: Bidders shall, as a part of their bid, call specific attention to any construction
details, matenals, methods of fabrication or other similar items which they consider to be impractical or not in keep-
ing with good industry practice. Requests for change orders to address such items after award of contract shalt nat
be accepted.

E. Quantities/Unit Prices: the bid quantity for each Sign Type shall be based on information provided by the Friends.
The Contractor shall establish unit costs based on these quantities, and the bid shall consist of extensions of these
unit costs. The contract shall be adjusted as necessary, vsing these unit casts, for additions or deletions within ten
percent of the base bid quantity for each Sign Type.

F. Allowance for Submittals: A|Iow'for thorough and complete preparation of all submittal items described at Section
1.04, for delivery and/or shipping of same, and for resubmittal(s) as required until approval has been obtained for ali
items.

Specifications
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1.03 Structural Design and Engineering

A Details on Drawings indicate a design approach for sign structures but do not necessarily include fabrication details
required for the complete structural integrity of the signs, including consideration for static, dynamic and erection
loads during handling, erecting, and service at installed locations, nor do they necessarily consider preferred shop
practices of individual contractors.

1. Where requested, contractor shall furnish complete structural design of signs, incorporating alt reasonable safety
factors necessary to protect the Friends and Contractor against public liability.

2. All structural design shall meet applicable local, state, and national codes, as well as testing laboratory listings,
where required.

3. Contractor shall be responsible for internal construetion of all signs, where applicable, and shall submit shop
drawings and details for Sign Type DR.15 for review by the Friends.

1.04 Submittals

A Prefabrication Conference: if requested Cosrdinate with the Friends prior to beginning work to confirm project con-
ditions, schedule, specifications and submittal requirements.

B. 8hop Drawings:

1. Submit elevations and plan views for all sign types, including graphic iayouts, complete dimensions, materials,
colars and finishes. Determine the total quantity for each sign type and note it in the shop drawings.

2. Submit comprehensive section drawings for sign types where applicable, including sections of all typical mem-
bers. Show fabrication and installation details, including details for securing members 1o one another, to building
structures, and/or to site work. Show interior construction, reinforcements, anchorages, components
and finishes.

3. Submit complete typetace font(s), including upper and tower case letters, numbers and punctuation, for approval
prior to any work. Also submit for approval samples of letter and word spacing for each letter size.

C. Samples: Submit 3 each, Binch x 8 inch samples of all paint colors, screen printing colars and material
finishes.

D. Prototypes: Submit one complete prototype for Sign Types DR.11 and DR.14. Approved prototypes may be installed’
as part of the work.

E. Patterns: Submit one full size pattern for Sign Types DR.12, DR.13 and DR.15.
F Submittal Schedule:
1. Contractor to furriish project construction schedule for review.
2. Timing:
a. Shop drawings reguested by Frignds shall be submistted within 14 days of Notice 10
Proceed.
b. Samples requested by Friends shall be submitted within 14 days of Notice to
Proceed.

¢. Mock-ups and prototypes requested by Friends shall be submitted within 21 days
of approval of shop drawings.

G_Contractor’s Responsibilities:

1. Verity field measurements and field conditions where relevant. Any discrepancies between the final product and
field conditions that could have been prevented by the Contractor's prior site inspection shall be the sole respon-
sibility of the Contractor.

2. Submit shop drawings: Contractor is responsible for complete and accurate dimensions and quantities; structural
integrity of connections; coordination with all applicable trades; and conformance to project requirements. Note
that;
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a. The Contractor’s omission from the shop drawings of any material shown or specified in the Contract
Documents or required for proper execution of the work shall not relieve the Contractor from the
responsibility to provide any and all such matarials.

b. The Contractor’s responsibilities for errors and omissions, and for deviations from the Contract Documents
are not relieved by Friends's review of submittals unless Friends provides written approvai of specific
deviations.

3. Notity Friends in writing of any and all deviations from requirements of the Contract
Documents at time submittals are made.

a. A “devistion” shall be construed to mean a minor change to sequence indicated on Drawings or
specified. A "deviation” is not intended to allow substitutions or product options.

b. In addition to notifying Friends in writing of deviations, circle deviations on
shop drawings.

4. Do not begin work which requires submittals until submittais have been returned with Friends’ signature
indic ating revigw and approval.

1,05 Quality Assurance

A Provide each type of sign as camplete unit produced by single manufacturer, inctuding necessary mounting acces-
sories, fittings, and fastenings.

B. Contractor shall be respansible for quality of materials and werkmanship required for the execution of this contract,
including materials and workmanship of all firms acfing as subcontractors. Contractor shail ba responsible for pro-
viding subcontractors with complete and up-to-date drawings, specifications, graphics, schedules and other infor-
mation issued by Friends.

C. Completed work shall be structurally sound, and free from scratches, distortions, chips, breaks, blisters, holes, splits
or other disfigurements considered as imperfections for the specific material.

0. Da not scale drawings for dimensions. Use only written dimensions indicated on Drawings, unless such be found in
error. Contractor shal! verify and be responsible for dimensions and conditions shown by Drawings, and shall visit
the site to inspect and verify field conditions prior to fabrication and instaliation. Friends shall be notified, in writing,
of discrepancies on Drawings, in field dimensions or conditions, and of changes required in construction details.

E. If structural conditions or surface preparation on site are not as required, Contractor shall immediately inform
Friends, in writing, of problem.

F. Sign Contractor shall be responsible for timely coordination with Contractor of site work regarding structural con-
nections and mounting hardware necessary for proper installation at all applicable sign locetions,

G. Details shown on Drawings shall be followed for exterior appearance. Minor changes in interior construciion will be
accepted in order to contorm to Contractor’s shop practices or engineering requirements, when in Friends’ sole
judgment, sych changes de not detract materially from design concept or intent. Friends’ written approval is
required for such changes.

H. Pre-installation conference: Coordinate with Friends to confirm project conditions and to ensure a completely coor-
dinated and smooth installation.

1.06 Delivery, Storage and Handling

A. Do not deliver materials to site until areas are ready to receive them. Delivery shall be responsibility of Contractor,
and matsrials shall bas insured for the total value of the contents. Freight damege claims and replacement items are
the respansibility of Contractor.

B Transport, deliver, handle, and store materials and equipment at job site in such a manner as to prevent damage,
including damage to finish and damage resulting from intrusions of foreign matter or moisture from any source.

SFPL BRANCH LIBRARY DONOR RECOGNITION STANDARDS 7.2006
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C. Packaging:

1. Pack, wrap, crete, bundie, box, bag of otherwise package, handle, transport, and stare fabricated work as neces-
sary to provide protection from damage by every cause.

1.07 Warranty

A Warrant work against faiture because of faulty materisls, workmanship, and design for a peried of ane {1} year from
date of substantial compietion.

B. Fading, cracking, warping, paeling, delasminating, rusting, corroding, and/or structural failure, including distortion by
whatever cause, shall be construed to mean failure bacause of faulty materials and workmanship,

C. Faitures during warranty period shall be repaired ar replaced to the satistaction of, and at no cost to, Friends.
D. Contractor to guarantee unit pricing for items for a period of one (1} year, with an allawable cap of 10%.

1.08 Maintenance Materials
A Provide Friends with one guart of paint for each color specified.

PART 2: PRODUCTS i

2.01 Acceptabie Manufacturers

A. Martinelli Environinental Graphics
1370 Harrison Street
San Francisco, CA 94103
{415} 621-1558

Priority Architectural Graphics
1586 Hudson Avenue

San Francisco, CA 94608
{415} 643-1144

Von Kohorn & Kitzmiller
812 Sweeney Avenue
Redwood City, CA 94063
(650) 268-3688

LaHue & Associates
2280 Patou Avenue

San Francisco, CA 94124
{415) 206-9136

Thomas-Swan Sign Co.
1117 Howard Street

San Francisco, CA 94103
{415} 621-1511

B. Products of other manufacturers will be cansidered if equivalent in salient characteristics, including construction,
quality, durability, warranty and appearance.

2.02 Materials
A Aluminum:
1. Extruded shapes: Allay 6063 size as required by Structural Engineer.
2. Flat sheet: Aoy 3003 mill finish as specified, for work which will receive a painted finish.
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B.Glass: Provide Starfire water white glass, or approved equal, in thicknesses specified. All glass to be free from
bubbles, waves, chips or other surface irregutarities.

C. Fasteners, Hardware and Devices: Stock proprietary fastening devices of approved standard manufacture such
as cadmium plated screws, bolts and washers.

1. Conceal all fasteners except where noted or shown otherwise.
2. Finish on zll exposed devices to match overall sign finish, unless otherwise noted.
3. Provide vandal-resistant fasteners at all exposed locations unless otherwise noted.

Signage

Specificationls

4. Use fasteners fabricated from metals that are noncorrosive to either the sign material{s) or the mounting surface.

D.Very High Bond Tape: Provide #4305/.020"/clear and/or #4950/.045"/white closed cell acrylic foam carrier with VHB
adhesive, very high solvent resistance and very high shear and peel adhesion, as manufactured by 3M Scotch or
approved equal.

E. Acrylic Polyurethane Paint:

1. Provide acrylic polyurethane, nonglare finish, with ultraviolet inhibitors, as manufactured by Matthews Paint
Company (800} 323-6593. Prime and finish coats shall be mixed and applied in accordance with manufacturer's
specifications. Paint finish shall be smooth, free of scratches, gouges, drops, bubbles, thickness variations, for-
eign matter or other imperfections.

2. Colored Coatings for Cast Acrylic Sheet: Use paints for background color which are recormmended by acrylic
manufacturer for optimum adherence to acrylic surface and are non-fading for application intended.

3. Contractor shall provide verification of paint manufacturer used for all paint work.
f. Screen Printing:

1. Screened graphics shall be produced with screen ink or screen paint compatible with substrate, using mesh of
390 or finer to produce clean, sharp edges. Media are to be opague, with full even coverage, and free from hick-
eys, dust, bubbles, and other blemishes and foreign matter.

2. Carefully follow manufacturer's recommended fabrication procedures regarding expansion/contraction,
fastening, and restraining of acrylic plastic. ’

2.03 Fabrication

A.Intent of Specifications: It is intended that all finished work be ot the highest quality to pass eye-level examination
and scrutiny by Friends.

1. Construct all work to eliminate hurrs, dents, cutting edges, and sharp corers.

2. Finish all surfaces smooth except as indicated or directed otherwise.

3. Surfaces which are intended to be flat shall be without dents, bulges, oilcanning, gaps, or other physical deformi-

ties. Surfaces shall be fabricated to remain flat under installed conditions.

4. Fabricate sign panets with smooth, mechanicaily finished edges. Where edges are specifiad to be painted, fill and

sand smooth prior ta painting.
5. Exercise care to assure that paolished and plated surfaces are unblemished in the finished work.

6. Except where noted otherwise, conceal all fasteners.
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7. Tolerance Critena: Surfaces shall be flat to within + or - 1/18” when measured at any point with a ten foot straight
edge.

8. All visible sign surfaces of the same type shall be of the same finish. Color and/or finish shall be consistent across
entire surface of sign.

9. Millwork shall be such that any gap between assembled pieces shall not exceed 0.005 inches.
B. Provide colors and/or finish textures of materials for signs as specified or shown on drawings.

C. Graphics: All text. arrows, and symbols shall be provided in the sizes, colers, typefaces and spacing spacified in the
Drawings. All text shall be a true, clean digitally accurate reproduction of the typeface(s) specified, with letterspac-
ing as shown in the Drawings. Copy shown in Drawings is for Jayout purposes only; final copy and guantities for all
signs are as provided by the Friends.

1. Type Fonts: Adobe Myriad 400 RG 300 CN and Centaur MT Bold. No substitutions. Match tracking shown for each
Sign Type.

PART 3: EXECUTION

3.01 Inspection
A.The friends reserves the right to inspect work in the Contractor's shop befare it is shipped to job site for installation.

B.Cantractor shall inspect installation locations for conditions which will adversely affect execution, permanence
and/or quality of work, and shall not proceed with instaliation until unsatisfactory conditions have been corrected.
Starting installation indicates acceptance of conditions and guarantees delivery of acceptable product.

€. Site Condition Verification: Where required by Friends for specific items, Contractor shall inspect site to confirm
installation conditions, then submit shop drawings and/or written documentation far approval indicating proposed
mounting devices.

3.02 Installation

A General:
1. Securely attach signs in accordance with accepted industry standards.
2. tnstall ali signs in locations as scheduled or directaed by Friends.

3.03 Cleaning and Protection

A At completion of installation, clean all sign surfaces in accordance with manufacturer’s instructions,
B. Protect signage from damage until acceptance by Friends; repajr damaged units,

C. Note any solvents that should not be used to clean the signs.
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